)

/

l
[
q
-
-
o
o

M

Commission Management User Guide:

1. The Login page can be accessed from the following website:
www.seic.com/brokerage

2. Click on the “SEI Brokerage Client Login” button on the bottom right side of the
page.

3. Login with your Id and password — Note: the login and password are case
sensitive. Once logged in if there are any invoices awaiting approval yosewill
this noted on the page for your convenience.
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4. Statements— will be available on-line in PDF format for viewing and/or printing.
Statements can be accessed using the dropdown box and selecting one of the
following: Latest (last mailed statement), Current (ad hoc report to pitbsent
most up to date balance available), Historical (access to any histtaieshents
produced by our new system) then click submit.
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5. Trade Details— These details can be accessed on either a Trade or Settlement
date basis by using the corresponding radio button. Select the timeframe you

wish to run the report and click submit. The trade details will download into
excel for your convenience.
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6.

Invoice Processing- Depending on the access level you have selected in the
enrollment process, you will have either ‘viewing’ access or ‘approval’sacce
regarding invoices. Each invoice will be available for viewing/printing pugpose
as a PDF.
- The ability to Retrieve historical invoices or by Vendor name, Vendor id
and/or date ranges adds user flexibility to our offering.
Approval will enable the user the ability to: Approve, Partially approve or
Deny invoice payment. Once the approval decision is made don't forget to
click the ‘save’ button.



